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Library Rules

General Rules:

· Library membership offers the borrowing facility + access to Reading Room.  

· Membership registration is mandatory prior to using the Library/ Reading      

         Halls. 

· Membership forms are available at Circulation desk in the Library.

· Valid residential proof of Mumbai is mandatory for seeking admission.

· Members are requested to enter name and time in the Entry Register kept  

         at the entrance counter before entering the premises.

· Identity card is compulsory for gaining access to the Library.

· Using mobile phones and audio instruments is strictly prohibited.

· Library borrower cards are not transferable. 

· Members have access to the first floor Reading Room via staircase. They 
         are restricted from using the lift or visiting the other floors of the building.

· Refreshment of any kind is not permitted in the Reading Room.

· Members cannot demand a specific place or a chair for study. Optimum  

         space management is entirely the prerogative of Librarian.

· Since this is corporate office, the members are requested not to loiter 
         outside the main gate in groups. Similarly, shorts or flimsy cloths are not  

         allowed.
Working Hours of Reading Room
· Monday to Saturday: 9 am to 10 pm 
· Sunday: 10 am to 6 pm

Working Hours of Library

· Monday to Saturday: 10 am to 8 pm (Sunday closed)

Membership Registration

· Monday to Friday: 10 am to 5 pm
Circulation Rules:

· Library members can issue two books. The issue period is of 15 days. Beyond 15 days, the overdue book is to be returned to the Library.
· In case of loss of book, the borrower shall replace the missing book of the same edition or latest edition. If the book cannot be replaced, the current price of the book + 10 % processing fees will be charged.

· Reference Section books are only available for reference and not for issue.

Loss of Membership Card:

· Loss of membership card will attract a fine of Rs. 100 for duplicate card.
· Membership of Reading Room is to be renewed annually. 

· In the absence of ID card, the Reading Room members will be charged fine 
         of Rs. 20 to gain entry to the premises.
